
 

 

Two things make you eligible for the Employee Retention Credit: 

 

1.  Mandated to be partially/fully shut down. 

2.  Decline in gross receipts. 

 

2020: To test for a decline in gross receipts you must compare one (any) 

quarter of 2019 against the same quarter of 2020.  The difference in receipts 

must be 50%.  

  

2021: To test for a decline in gross receipts you must compare one (any) 

quarter of 2019 against the same quarter of 2021.  The difference in receipts 

must be 20%. 

  

 

Link to IRS GUIDELINES 

  

Any PPP funds used in payroll must be identified by check date and disclosed so that they can 

be excluded from the retention credit calculation.  

  

If you are eligible, please complete our online ERTC request form (links below).  
  

2020 Retroactive ERTC Request Form 

  

2021 ERTC Request Form 

  

PayData will calculate the credit and submit the necessary returns to the IRS for your refund.  
 

https://protection.greathorn.com/services/v2/lookupUrl/a8d87a34-8401-4776-9a9d-efb0fdbd308c/286/bf2391f9c30f04d93a50595b76e132f8d3b6ef84?domain=www.irs.gov&path=/newsroom/covid-19-related-employee-retention-credits-determining-when-an-employer-is-considered-to-have-a-significant-decline-in-gross-receipts-and-maximum-amount-of-an-eligible-employers-employee-retention
https://protection.greathorn.com/services/v2/lookupUrl/0456fe88-8558-4b2b-b0b3-26809b03cefc/286/bf2391f9c30f04d93a50595b76e132f8d3b6ef84?domain=form.jotform.com&path=/212794261508054
https://protection.greathorn.com/services/v2/lookupUrl/374518aa-d52f-4254-ac75-e6cdc5a3cf83/286/bf2391f9c30f04d93a50595b76e132f8d3b6ef84?domain=paydata.na1.echosign.com&path=/public/esignWidget

