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SECTION 1- INTRODUCTION TO THE AFFORDABLE CARE ACT

Background:

The Affordable Care Act requires certain employers to report heath plan information and
dependent-coverage information data to the IRS. The IRS will use this information to administer
and regulate various aspects of the Affordable Care Act (ACA), including the individual shared
responsibility payments and the employer shared responsibility payments.

Employer reporting is required in early 2017 for 2016 employer plan and participant coverage
data. Reporting will be based on a calendar year regardless of the employers’ plan year. Annual
employee and participant statements must be provided annually to employee by January 31%,
the same deadlines that apply for the W-2. Employer returns must be filed with the IRS by the
last day of February (or March 31, if filed electronically).

Who is required to Report?

e An Applicable Large Employer (ALE) with 50 or more employees, including full-time
equivalent employees. Only the full-time employees need to be reported.

e An employer that offers health coverage through a self-insured health plan must report
regardless of the number of employees within the company.
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Format of Reporting:

The format of reporting will be similar to that of the W-2 reporting. Employers will provide
employees with a 1095 which will be reconciled by a 1094, similar to that of the W-2 and W-3
relationship. The exact form to be submitted will depend on a number of factors, the chart

below helps to clarify which employers report using which forms;

Part | - Employee & Employer F'art | - Employee & Employer

Info
1095 - C Part Il - Offer of Coverage Part Il - Offer of Coverage
B (eligibility) Info (6056) (eligibility) Info (6056)
Part Ill - Info on Covered
Individuals (6055)
Part | & Il - Employer Info Part | & Il - Employer Info
1094 -C Part Il - Monthly Employer &  Part lll - Monthly Employer Plan
Plan Info (6056) Info (6056)
Self-Funded employers may Part I, 11, Il - Employer Info
optionally use 1095-B instead of
1095-B the "C" forms to report covered Part IV - Info on Covered
“non-employees” (Retirees, Individuals (6055)
COBRA, etc.) (6055)

Basic Employer Information
1094-B (No plan or eligibility
information required)

Acronyms

The chart below explains commonly used ACA reporting acronyms:

Acronym Meaning

ACA Affordable Care Act

ALE Applicable Large Employer

FPL Federal Poverty Level

FTE Full Time Equivalent

LNAP Limited Non Assessment Period
MEC Minimum Essential Coverage
MV Minimum Value Coverage
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SECTION 2- BASICS OF REPORTING

Self-Insured and Fully Funded Health Plans

There are different reporting requirements for companies with self-insured and fully-funded
plans. Determining the type of plan your company offers is essential to accurate reporting.
PayData cannot advise on what type of plan you have, it is best you reach out to your plan
administrator if you are unsure which type of plan your company sponsors. Below are
definitions of Fully Funded and Self-Insured Plans.

Self-Insured: A self-insured group health plan (or a 'self-funded' plan as it is also called) is one in
which the employer assumes the financial risk for providing health care benefits to its
employees. In practical terms, self-insured employers pay for each out of pocket claim as they
are incurred instead of paying a fixed premium to an insurance carrier, which is known as a
fully-insured (fully funded) plan.

Fully Funded: A fully-insured health plan is the more traditional way to structure an employer-
sponsored health plan. With a fully-insured health plan, the Company pays a premium to the
insurance carrier. The premium rates are fixed for a year, based on the number of employees
enrolled in the plan each month. The monthly premium only changes during the year if the
number of enrolled employees in the plan changes. The insurance carrier collects the premiums
and pays the health care claims based on the coverage benefits outlined in the policy
purchased. The covered persons (eg: employees and dependents) are responsible to pay any
deductible amounts or co-payments required for covered services under the policy.

Waiting — Measurement — Stability — Administrative Periods:

Waiting Period: A “waiting period” is any period of time that must pass before coverage
becomes effective for a new employee or dependent who otherwise meets plan eligibility
requirements. The ACA requires an employer to offer an eligible employee coverage that is
effective by the 91st calendar day, including weekends and holidays. Employees that are hired
as full-time will need to be offered coverage before the 91° day of employment. Employees
that are determined to be Full-time through a measurement period are also subject to this
requirement.

Measurement Periods: An employer determines each on-going employee’s full-time status by
looking back at the “standard measurement period” (a defined time period between 3 and

12 consecutive calendar months, as chosen by the employer.) The employer has the flexibility
to determine the months in which the standard measurement period starts and ends, provided
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that the determination must be made on a uniform and consistent basis for all employees in
the same category. If the employer determines that an employee averaged at least 30 hours
per week during the “Standard Measurement” period, then the employer must treat the
employee as Full-time during the subsequent “Stability Measurement” period.

Example: Nancy worked an average of 30 hours per week during the 12 month “Standard
Measurement” period. She is considered full-time for ACA purposes. During the subsequent
“Standard Stability” period, Nancy drops below an average of 30 hours per week. She must
remain a full-time employee for the entire length of the current “Standard Stability” period.

Stability Period: The stability period must be a period of at least six consecutive calendar
months that is no shorter in duration than the standard measurement period used by the
employer and that begins after the standard measurement period.

Administrative Period: Because employers may need time between the standard measurement
period and the associated stability period to determine which ongoing employees are benefits-
eligible, and to notify and enroll employees, an employer may set its standard measurement
period to end before the associated stability period begins. This “administrative period” permits
time to process administrative paperwork and enroll employees in benefit plans. However, any
administrative period between the standard measurement period and the stability period may
neither reduce nor lengthen the measurement period or the stability period. The administrative
period following the 3-12 month standard measurement period may generally last up to 90

days. New employees, whose hours are unpredictable, such as seasonal or variable hour, will

have their status determined by looking over a period of time called the “initial measurement
period,” which can be 3-12 months. New employees hired “Full Time” will need to be offered
insurance within the standard waiting period.

Measurement Period Safe Harbor Analysis Cycle

Ongoing Employee o
| Oct.15.2013 6&:‘.1‘4 2014 Ju't;'l 2015 o'm-'ms' ‘E”lo'c.'s’i mjs
-
S
B Standard Measurement Period M Standard Stability Period
> |

Year 2

Standard Measurement Per> m <
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This process will continue for all employees from year to year in order to determine which
employees must be offered healthcare insurance during the next Standard Stability Period.

New Employee

Oct. 15 2013 Oct.142014  Jan.12015 Oct. 142015 Dec.312015

E A I ! : » E Ma May : E Apr V‘:.ﬂ 016
> : ;.’. L,_: . \ ¥ 3 2016
. :
g Initial Measurement Period Initial Stability Period > :
> | | = —

§<Stz:mdard Measurement Perg> < 5

New variable hour and seasonal employees are measured from the date of hire through the

Year 2

same number of months as the “Standard Measurement” period for exiting employees. For
example the “Standard Measurement” period for existing employees is 12 months, for new
hires their “Initial Measurement” period will begin on their start date and will last 12
months. This may overlap the dates of the existing employee’s “Standard Measurement”
period.

PayData has reports available to assist in the interpretation of the results based on the
company and employee settings. The ACA Eligibility Analysis Report (52713) can be used to
determine which employees are considered full time and should be offered benefits. The

instructions for this report can be found later in this manual.

Certification Method:

Before completing the 1095-C the employer must first determine the correct
certification method for their specific plan. In the 2016 reporting year the “Qualifying Offer Method
Transition Relief” and “4980H Transition Relief” certification methods are no longer accepted by the IRS.
*The information provided in this documentation is PayData’s interpretation of the regulations; please
note that you are responsible for determining the report method that is best for your organization.

The available certification method choices are:

a) The Qualifying Offer Method
b) The 98% Offer Method
c¢) Both Methods

Qualifying Offer Method (simplified reporting) Under this reporting method, the Federal Poverty level
safe harbor is used to determine if you are eligible to report a “qualified offer”. The department of
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Health and Human Services determines the federal poverty level, it can change year-to-year based on
the cost of living adjustment. The single household size FPL is 11,770 in 2016. To report using the QOM
you must offer insurance with a premium less and 9.5% of the single household size FPL. If you offer
coverage to at least 95% full time employees and full time equivalents with the employee-only coverage
offer being equal or less than 93.18/month or 9.5% of the federal poverty line you can use the QOM.

98% Method If you chose to use the 98% method, then you are indicating that you will offer an
affordable insurance to 98% of full time employees. This affordability is determined by using either the
rate of pay safe harbor or the W2 income safe harbor. Affordability can be calculated on an employee by
employee basis. FLP safe harbor is typically used in conjunction with a qualifying offer method, but can
also be used with the 98% method.

The ACA Affordability Report will help you in determining if the insurance you offer is affordable
to your employees. The instructions for this report can be found later in this manual.

Aggregated ALE (ALE Group) Companies that share common ownership or are considered controlled

groups under section 414 regulations are required to report as an ALE group. If multiple small employers
that share ownership combined make up more than 50 FTE’s then the companies within the ALE group
should be reported under ACA regulations. The concept of controlled groups should not be confused
with consolidations, companies may have separate EIN numbers and still be considered and ALE group.
Ex. For-profit entities: Control is determined by looking at ownership interests, where one entity owns,
directly or indirectly, a significant portion of one or more other entities, those entities may form a
parent-subsidiary controlled group. When a small number of individuals own, directly or indirectly, a
significant portion of two or more legal entities, those entities may form a brother-sister controlled

group.
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Miscellaneous Evolution Setting Options (Company > General > General Info ACA tab)

ACA Testing Company

ACA Testing Company

Additional Tools

EE Browsze | %% Address/Calendar Setup | ! General Business | . Paprall & Employees I = Checks | = TaxReporting
1= TaxDefaults | [ Cash Managsment | | Wiomp & Benefits I General Ledger I & Payroll Products T aca

Affordable Care Act

— Setup Defaults

Diefault ACA Annual Fom

L

None

— Awerage Hours

Base Average on Processed Payralls
& Yes © No

Education Organization

Self Insured
 Yes & No (" Both | Administiation Period

From (2014 [=]] [Januan

i Yes & No
Standard ACA Hours 40.00
[~ Initial Measurement Period
Diefault ACA Status New Hire j | T
[=] T [ems [=] [December =]

- Stabiity Period

From |2El‘15 E”Januaw

lz“ Ta ‘2015 Iz‘HDecember lz“

Auwailable Certifications of Eligibility

& Qualfying Difer Method

glAss\gned Certifications of Eligibility

|#| 01885 Offer Method

li
Add
B.Qualifying Offer Method Transition Relief j Q—I
C.Section 4380H Transition Felist
<2 Remove

| I EAEE]

Period ta Uze for Average Hours Waorked
T~ Weskly
= Monthly

[ Addiional Worked Eamings ——————— LI S
\ )
— Reparting

See the table on the next page for an explanation of each of these fields and the options.

PayData must change these setting for you for security reasons, if you require changes to fields on this
screen in evolution, please submit the ACA Reporting Service Authorization form available under the
ACA resources page of the PayData website.

& https:/|www.paydata.com/aca-affordable-care-act-resources/

ACA Set-Up

PavData Dependent Information Upload — ACA

ACA Reporting Service Authorization Form — 2016
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Company ACA Setting Options:

Field Options Functionality
ACA Services s Yes Use to specify whether or not you offer ACA services to this
. No company. For reporting purposes only.

Start Date/End Date

Enter the dates
during which
ACA services
arefwere offered

default Relief
Code

Standard ACA Hours Enter the default | Use this field to assign a default value for the Standard ACA Hours
amount of field for all new employees entered into Evolution. For special
Standard ACA Time Off Accrual setups that use the normal Standard Hours field,
Hours you can use the ACA Standard Hours field to override the hours

that show on the ACA Reports.

Default ACA Status Enter the default | Use this field to assign a default ACA status to all new employees
ACA Status entered into Evolution.

Default ACA Annual Select the Specify whether the default form sent to new employees will be

Form default form to the 1095-8, 1095-C, or none.
be sent out to
employees.

Default ACA Coverage | Select the Assigns a default Offer of Coverage Code identifying standard

Offer applicable health care coverage offered to employees, when an employee is
default ACA created in Evolution
Coverage Offer
Code

Default ACA Relief Select the Assigns a default Relief Code, to describe transition relief as

Code applicable defined by the Affordable Care Act, that may be applicable to the

employer, when an employee is created in Evolution

date upon which
health care
coverage starts
for employees

Safe Harbor Type Select the Assigns a default Safe Harbor Code that describes the calculation
Default applicable the employer uses to determine affordability of employeea
default Safe contributions to the health care coverage offered by the employer.
Harbor Type
Code
Health Care Start Date upon which | This field will be used in future functionality — This is in conjunction
Date health care with the ACA Offer of Coverage field and the ACA Relief Code field
coverage starts on the Employee ACA tab, based on the date selected here.
for employees
Health Care Start Mumber of days Use this field if “# of Days after Date of Hire (DOH)” is selected in
Days after their hire the Health care Start Date field dropdown list.
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Field Options Functionality

Base Average on * Yes Yes — (default) Evolution averages the number of hours (for either
Processed Payrolls weeks or months) across the number of payrolls the employee was

included in.

* No

Example: Myrtle’s Quilts has o 12-month measurement period and
Mary was only included in 3 months” worth of payrolls during that
period. Evolution will total the hours worked in all of the payralls
in that 9 month period and divide them by 9.

Mo — Evolution averages the number of hours (for either weeks or
months) based on how many weeks are in the measurement
period regardless of how many payrolls in which the employee
was included.

Example: Myrtles Quilts has a 12 month measurement period.
Robert was also included in only 9 months” worth of payrolls,
however, Evolution takes all of the hours worked for the entire
measurement period (12 months) and calculates the average
based on that.

Period to use for + Monthly Use this field to assign the period on which to base average hours.

Average Hours

= Weekly Meonthly: Average hours are calculated by dividing the total hours
Worked

for the measurement period by the number of months in the
measurement period.

Weekly: Average hours are calculated by dividing the total hours
for the measurement period by the number of weeks in the
measurement period. This option allows users to define E/D Code
Groups to identify earnings that belong to the week, in the case of
bi-weekly payrolls.

Additional Worked Pick list Menu Select additional worked earnings to include, if applicable.
Earnings

Educational » Yes This field applies the ACA Rule of Parity during the ACA Scheduler
Organization Task. Educational organizations use a 52-week look back period to
help determine when to apply the Return to Service rules, while all
other companies use a 39-week look back period. For maore
information on the Rule of Parity, refer to the Rule of Parity

Report.

* Mo
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Determining Full time employees and FTEs

Full time employees and FTEs, for the purpose of ACA reporting, are defined as employees who
work 30 hours or more in a week or 130 hours or more in a month. PayData has reports
available to assist you in determining which employees are considered full-time based upon the
hours worked.

The ACA FTE report can assist in determining which employees are considered Full-time
equivalents. For specific instructions on this report please reference the “PayData’s Summary of
ACA Determination Reporting” guide available on the PayData website or request a copy from
your CSR. The ACA Eligibility Analysis report is also useful to determine which employees are
considered full time for FTE’s based on the hours the employees has worked. There is a
considerable amount of set-up required for the report to produce accurate results. Please see
the compliance reporting section later in this manual for instruction.

SECTION 3- OVERVIEW OF THE 1094-C

Purpose of the Form

Employers with 50 or more full-time employees (including full-time equivalent employees) in
the previous year use Forms 1094-C and 1095-C to report the information required under
sections 6055 and 6056 about offers of health coverage and enrollment in health coverage for
their employees. Form 1094-C must be used to report to the IRS summary information for each
employer and to transmit Forms 1095-C to the IRS. Form 1095-C is used to report information
about each employee.

In addition, Forms 1094-C and 1095-C are used in determining whether an employer owes a
payment under the employer shared responsibility provisions under section 4980H. 4980H
allows some eligible employers transition relief in 2015. See the IRS instructions on forms 1094-
C and 1095-C for more information.

Form 1095-C is also used in determining the eligibility of employees for the premium tax credit.
Employers that offer employer-sponsored self-insured coverage also use Form 1095-C to report
information to the IRS and to employees about individuals who have minimum essential
coverage under the employer plan and therefore are not liable for the individual shared
responsibility payment for the months that they are covered under the plan.
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The 1094-C has four parts to be completed

Part |

The basic information including Employer, name, EIN, address and contact information is
available in Evolution and will be populated from this data. You may verify for accuracy by
navigating to the view-only fields in the “Client” and “Company” tabs of Evolution, please
contact us in writing if something needs updating.

Part Il

e Total number of 1095s filed

e Information about if the employer is part of an aggregated employer group.

e Certification by the employer that it meets transitional relief and is reporting the
certification method chosen. There are two certification method choices for 2016:

A) Qualifying Offer Method: To be eligible to use the Qualifying Offer Method for
reporting, the employer must certify that it made a Qualifying Offer to one or more
of its full-time employees for all months during the year in which the employee was
a full-time employee for whom an employer shared responsibility payment could
apply. In other words, the employer is offering a plan for single (lowest cost)
coverage with cost to the employee of 9.5% FPL (93.18/month for 2015) or less.

B) 98% Offer Method. Check this box if the employer is eligible for and is using the 98%
Offer Method. To be eligible to use the 98% Offer Method, an employer must certify
that taking into account all months during which the individuals were employees of
the employer and were not in a Limited Non-Assessment Period, the employer
offered, affordable health coverage providing minimum value to at least 98% of its
employees for whom it is filing a Form 1095-C employee statement, and offered
minimum essential coverage to those employees’ dependents.

Note: Certification Method A and D are usually the ones used in most cases.
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Part Ill and IV

Parts lll and IV are used to report the employer information for each month of the calendar
year to include information about aggregated ALE groups. If you feel that this information
needs to be populated for your company, please contact PayData directly.

The purpose of this manual is to provide instructional information to properly fill in Evolution
data fields related to the 1095-C. The 1094-C information is populated by completing the ACA
Service Authorization form available on the PayData website. Additional information on the
1094-C can be located on the PayData and IRS websites.

SECTION 4- OVERVIEW OF THE 1095-C

1095-C Overview

Employers will be required to provide a 1095-C (or 1095-B see below where applicable) to any

employee who was employed full-time for any month during the calendar year. A 1095-C must
also be provided to any individual, regardless of employment status, who participated in a self-
funded employer sponsored plan during the year.

e The 1095-C will be used by ALEs for all full-time employees and can be used for any non-
full-time employee covered by an ALEs self-funded plan

e The 1095-B will be used to report for small employers (with less than 50 Full time
employees or FTEs) who sponsored self-funded plans and covered non-employees
(retirees, COBRA participants, non-employee board members, ext.).

This manual will focus on reporting for ALE’s, therefore the 1095-C will be specifically discussed.
More information is available about reporting using the 1095-B from the IRS; however, PayData
can assist in the generation of these forms.

1095-C Parts

The 1095-C has three parts;

Part |- Basic EE information and ER information.
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Part II- Report offers of coverage, employee contribution requirements and employer safe
harbors (specific for each ER) for each calendar month.

Part Ill- Provides monthly details on the covered individual, their spouses and dependents
covered by the plan during the calendar year.

Which Parts of the 1095-C are completed?

e ALE’s who sponsored a fully-insured plan must complete parts | & 2. These employers
are NOT required to report dependent coverage information as this will be provided to
the individuals by the carrier holding the fully insured plan.

e Applicable Large Employers who have self-funded plans are required to complete all
parts (I, Il and Ill) on the 1095-C.

e Applicable Large Employers who sponsor both fully-insured and self-funded plans are
require to fill out parts I&Il for all full-time employees, and to complete part Il for only
those employees covered by the self-insured plan.

w00137

YO0

Employer-Provided Hoalth Insurance Offer and Coverage SR AN
® Do not stach 1o your tae suhen. Keep fe your secords. CORRECTED o ,18
[ —— i T e - ——_—y g b
é Applcatie Large Empioyer Member (Empioyer]
T3 ot sy v 4 7 e @ et =11
Q= T R
16 e o e 70'-’-'-:----;—--—1 00000 - ICE T T30 Gy ot 79 & gyt owie
oe Oler of Covernge [ Plan Start Momth ({roe & ot near)
I = | = Vi o { Vey | e by Ag | Smx | Ot | N | Ow
! 4 | LA 4 | R | - | 4 4 .
} [
s 3 3 $ s s s $ $ !s {z
. . . +— . i‘

i | i |

POVt ell-rmrnd COverage, Chack T bax and e B Infomraton Sor aach INdvidusl ervoled in Coverage, Inchadng e empkoyes
e —— T ey e S P s ————— e N L] e
W ot St e PopTe—— e Tne | "¢ - v L_. ’ - LA —— y

0 S, “""{).- Fom | e | Aor | Naay | e ] 2y | Ay | Seee | O | Mev | Oec
—_— - S v K. o ey L e

\ \
1

Self-Insured Employers Only Fill out Part il

+— .
. . . . . . .

n ‘

2 ‘ | | |
Fow Prinmcy Act mnd Paperwork Recuction Act Wethcs, Sas sap e wal o bom. o o SO o $096-C - m

PayData Workforce Solutions Page 14



Part |- Basic EE information and ER information

The majority of the information required on part one of the 1095-C is basic employee
information already available in Evolution.

Part |- Report offers of coverage

Part two is the most difficult portion of the form to complete and may be challenging until a
process for the ongoing maintenance of these fields is established (this will be discussed later).
Lines 14 and 16 require ALE’s to use specific codes to indicate what types of coverage may have
been available to employees. This section is also used to report information for specific months
where coverage may not apply, such as employee hire status, termination etc. Line 15 is used
to report the lowest cost-coverage for those employers that do not have a qualifying offer.

Qualifying Offer of Coverage

Understanding this concept is perhaps the most important in preparing for ACA reporting. The
IRS has defined a “qualifying offer of coverage” to be an offer of coverage with the cost to the
employee being 9.5% or less of the federal poverty line. In 2015 and 2016, this dollar amount is
93.18 per month. A qualifying offer of insurance allows the employer to certify that they have a
qualifying offer and skip reporting the dollar amount on line 15 of the 1095-C.

Line 14- Offer of Coverage

One of eight codes is used on line 14 to report, by month, the type of offer of coverage made to
the employee. If only one code applies, the “12 month” box will be populated with the code.
Line 14 is not used to indicate if the employee elected coverage, it is only used to signify an
offer has been made. Below are the Series 1 codes that are used to populate line 14 of the
1095-C. The most common code selections are bolded.

TIP: An offer of coverage is only valid if it has been offered EVERY DAY of the month.
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Series 1 Codes- Line 14

Code Explanation

1A Qualifying Offer: MEC providing MV offered to full-time employees with employee
contribution for self-only coverage equal to or less than 9.5% mainland single federal poverty
line and at least MEC offered to spouse and dependent(s).

1B MEC providing MV offered to employees only.

1C MEC providing MV offered to employee and at least MEC offered to dependent(s) (not
spouse).

iD MEC providing MV offered to employee and at least MEC offered to spouse (not
dependent(s)).

1E MEC providing MV offered to employee and at least MEC offered to dependent(s) and spouse.

1F MEC NOT providing MV offered to employee, or employee and spouse or dependent(s), or
employee, spouse and dependents.

1G Offer of coverage to employee who:

e  Was not a full-time employee for any month of the calendar year and

e Who enrolled in self-insured coverage for one or more months of the calendar year
1H No offer of coverage:

e Employee not offered any health coverage or

o Employee offered coverage that is not MEC
1l Reserved. (Do not use)
1) When an employee was offered coverage for all days of the month which:

e Provided minimum essential and minimum value to the employee, and

e Provided at least minimum essential coverage to their spouse that was a conditional

offer, but
e Did not provide coverage to the dependents of the employee
1K When an employee was offered coverage for all days of the month which:

e Provided minimum essential and minimum value to the employee, and

e Provided at least minimum essential coverage to their spouse that was a conditional
offer, but

e Did provide coverage to the dependents of the employee

Line 15 on the 1095-C

If the employer offers minimum value coverage to the employee at a cost to the employee that
is more than 9.5 FPL (93.18 for 2015) line 15 must be completed. Line 15 will ONLY be
populated if Series 1 codes 1B, 1C, 1D, 1E, 1J, or 1K are selected. The amount for the
employee’s lowest cost-share is selected; this is not always the amount the employee is paying
for a premium. Most often this will be the “single” option for the health plan. If series code 1A
is entered on line 14, line 15 should be left blank.

PayData Workforce Solutions Page 16



Line 16 on the 1095-C

Employers can also use one of eight codes to report additional information about the
employee’s status on line 16 of the 1095-C. The purpose of line 16 is to provide the IRS with
additional information that will help more accurately access the liability for the employer for a
shared responsibility payment.

Line 16 will only be populated when one of the applicable series 2 codes applies. Therefore,
unlike line 14, line 16 may be left blank for one or more calendar months. If an employee is
offered coverage and chooses not to take the coverage, line 16 would be left blank.

TIP: Enter code 2C for any month in which the employee enrolled in health coverage offered by
the employer for each day of the month, regardless of whether any other code in Code Series 2
might also apply (for example, the code for a section 4980H affordability safe harbor)

Series 2 Codes- Line 16

Code Explanation
2A Employee not employed during the month
2B Employee not full-time employee

2C Employee enrolled in coverage offered
2D Employee in a section 4980H(b) Limited Non-Assessment Period
2E Multi-employer interim rule relief

2F Section 4980H affordability Form W-2 safe harbor

2G Section 4980H affordability federal poverty line safe harbor
2H Section 4980H affordability rate of pay safe harbor

21 Reserved. (Do not use)

Part 111 1095-C

ALEs that have a self-insured plan must also provide the employee with the dependent
information for those covered by the plan. Part lll is NOT completed by employers with fully-
funded plans. For each person covered by the plan the employer must populate the following
data; Name, SSN (DOB if SSN is unavailable), Indication of whether or not the individual has
coverage for any month in the year.

All employee family members that are covered individuals through the employee’s enroliment
(for example, because the employee elected family coverage) must be included on the same
form as the employee (or individual to whom the offer was made). For example, if the
employee is offered family coverage by his or her employer under a self-insured health plan
and enrolls in the family coverage, the employee and the employee’s family members that are
covered under the plan must all be reported on Form 1095-C
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SECTION 5- EVOLUTION INSTRUCTIONS

After you have verified that you have enrolled in PayData’s ACA reporting service and
determined the reporting method you have chosen it is time to begin entering the data into
evolution so that it can be printed on the 1095-C.

Effective Dates

The 1095-C is extremely specific with regard to month-by-month reporting. It is important to be
sure that you have your Evolution settings correct so that you can see which fields can be edited
with effective dates. Effective dates allow you to enter information with the correct date for
when the change happened. If effective dates are not used, the 1095-C’s will not be correct.

Effective dates allow for one field to report multiple selections throughout time. The effective
date fields are salmon or orange in color, depending on your screen resolution. If you see these
color fields you know your effective date option is turned on. If you do not see these color fields
you should navigate to Admin > Workstation settings and put a check mark in the box for the
“Show Dynamic Fields” option. Refresh evolution before you navigate back to Employee > ACA

tab.
Tt Seffings | Estenal| Performance Statistics
= Admin
%; 5/B Rep Security 4
Eﬂ | System Information ) _ _
nLu‘f Burzau v Always do report preview [ Always show ASCI File Sawve Dialo
P i partp i g
e ) Workstation Settings
$—| Client Reparts Printer
— Payroll Recovery Utility I
.'J.i?.',— Company E| | E|
" Employes Frinkers Offsets
el T
»  HR Module 3 Frinker '|Vertical Offset|Horizontal fosetl -
T
— ¥ Captaris FasPress 0 0
5 Aux Eaprol | CutePDF Wiiter 0 0
4 Payrall {Fax 0 0
== e _|Microzoft XPS Document Writer 1] 1]
l Reports _|Send To Onetate 2010 0 0
—_;I . | [%spds024Hall 0 0 LI
L,_EA Operations
_E Mise Print calibration report |

Miscellaneous Settings

" Jump To Detail Tab Automatically ¥ Show Dynamic Fields

[T Collect performance statistics [ Dump Report Parameters into file

™ Metwork transmission latency (100 ms)
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Benefit Tables

If you have chosen the 98% offer method to report, benefit tables must be created to report
“lowest cost benefit” offering(s). If you are an employer offering Self-insured coverage the
benefit tables are used to report coverage for employees and dependents.

To designate which plan is the lowest cost benefit to the employee offering minimum value
coverage you navigate to Company > Benefits > Benefits, select the benefit name and click
on the rates tab. In the “Description Detail” you will want to flip the radio for the “lowest
cost plan” to “yes” on the plan(s) offered to your employees.

CLIENT  ACA1 ACA Testing Company

Y ACA1 ACA Testing Company

Eﬁ Browsel Dietailz g Rates |Et| Enrollmentl

3 - 'ld Display "BCBS" Benefit Rates Az OF = 1142018 j
_| 2Person 3 Rate Description '|Max Dependentsl Tuvpe [% or Amt] |EE Part |EF| Part |CDBF|A AmountlE.-"D Group ;I
= i F‘etlrson b |2 Person Amount 40 a0
— Fam?l_l,l W U _ |2 Person' Buy Up Amont a0 180
3 Aol | Family Bmount &0 120
g -I 2] _|Family '+ Buy Up Amount 135 270
o B L ¥ single Amaurt 20 a0
Lo | sinal= 2 Amount 275 10
| |Single W Buy Up Amaount 45 a0

o | L o

(@) Create | &) Delete | Amount | F'erc:entl (@ Create | &) Delete |
Diescription * Diezcription * EE Part EE Ratio Arnount
|Single | [Single =l 2000 | 31333 | 60.00
Lowest Cost Plan Max Dependents Start Date = End Date ER Part EF Fiatio COERA Amount
& Yes " Mo | | [1r2ms =] [1zmams = | s | | #6567 | |

If you need benefit tables to be created or guidance changing the rates, please reference
the “HR Mod with Updates” guide available on the PayData website or request a copy from
your CSR.
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Employee > ACA tab

The employee ACA tab is used to report employee-specific information about ACA status, offers
of coverage, coverage and the lowest cost benefit to the employee. Reports and processes in
Evolution utilize the ACA Status and ACA Standard Hours fields as well as the payroll hours to
determine the appropriate status that an employee should be. In order for these to work
correctly, it is important to ensure that the fields have the correct current status.

—

88 Browsel & e Enlr_l,ll Delailsl o Addressl geere WEI B= Federall 5 Nolesl 48 HR 7 ACa l f Documents] & SelfServe]

ACA ACA History
ALH Status= ACA Standard Haours ACA Coverage Offer Doe Initial Meazurement Period
Full Time Dngoing | 1E MEL for EE, Spoust - | E27H333 4|
ACA Benefit Lowest Cost Benefit ACA Relief Code Hire D ate
Medical x| |Single =] 2H Affordahilty Based ¢ v | 11193 |
ALA Palicy Origin Tem Date Stability Period
B. Emplover-Sponzored Coverage j NE |- J 1142015 - 1042015
Benefitz Eligible®
£ Ves " Mo 3|Month |AEA Cover...|.t‘-\D’-‘« Reit..|
Safe Hartbor Type*
MNaone j
Reporting
Fiarrn on File*
™ Yes (+ Mo
ACA Format*
Paper j
Farm Type*
1095C |

(4 Save | ED Cancel
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ACA Status- Select the appropriate option from the drop down for each employee.

ACA Status Definition
Mew Hire Used before status is determined through initial measurement period.
Full-Time A new employee who works an average of 30 hours or more per week or
130 hours per month.
Part-Time A new employee who is reasonably expected at the employee's start date

not to be a full-time employee (and who is not a variable hour employee or
a seasonal employee). Works less than 30 hours a week or 130 hours per
maonth, on average.

Does Mot Apply

Employees to whom the ACA Status does not apply.
* \olunteers
» Student Workers

# Members of Religious Orders

Variable Hour

A new employee whao, at the start of employment, the employer cannot in
good faith determine whether the individual is expected to average 30
hours of service per week or 130 hours per month during an initial
measurement period.

Seasonal

A worker who performs labor or services on a seasonal basis, including (but
not limited to) seasonal farm workers and retail workers employed
exclusively during holiday seasons.

Seasonal < 120 days

A worker who performs labor or services on a seasonal basis, but does not
exceed 120 days of service in a calendar year.

Full Time Ongoing

An employee who works an average of 30 hours or more per week and has
completed the initial measurement and stability periods.

Part Time Ongoing

An employee who works less than 30 hours a week or 130 hours per
maonth, on average and has already completed their initial measurement
and stability periods.

Seasonal Ongoing

A worker who performs labor or services on a seasonal basis, including (but
not limited to) seasonal farm workers and retail workers employed
exclusively during holiday seasons. Has already completed initial
measurement and stability periods.

ACA Coverage- This represents the series 1 codes and will populate on line 14 of the 1095-C.

The appropriate code should be selected.

ACA Benefit and Lowest Cost Benefit- This is the Benefit and the Benefit level that represents

the lowest cost benefit offered to the employee. This will populate on line 15 of the 1095-C.

Applicable sections 4980H- Represents the series 2 codes and will populate on line 16 of the

1095-C.

PayData Workforce Solutions
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ACA Policy Origin- Used only on form 1095-B, the appropriate selection should be made from
the list.

Entries in these fields must be done by month for the 1095-C. If a code is applicable for all days
of all months an effective date of 1/1/2015 should be used so that the “all month” option on
the 1095-C is selected.

ACA Format- The appropriate selection for full-time employees is paper

ACA Form Type- The appropriate selection should be 1095-C for full time employees, this field
is the flag that a form should print.

Editing with Effective Dates

To use an effective date to edit any of these fields you should right click in the field to be
changed and select “effective period”.

(3 browse | G EEERY | 5] Ustals | L Sddress | o) W | ks

ACH Status* ACA Standard Hours
(Full Time = | 40,00 |

ACA Coverage Applicable Section 4380H

| =l
Izst Cost Benefit
=l
ACA Policy C

B. Emplover  Cut j|
Benefiz Eli - Copy

(

ALCA Benefit

’

]

% Yes Faste
Delete
Select all

After clicking on “effective period” the effective date editor will open.
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ACA History

ACA Coverage Offer
1E MEC far EE. Spouse » |

ACA Relief Code
2H Affordabiliy Based « » |

2Me |-

ACA History

DOB I ritial M easurement Period
5/2741933 ~|

Hire D ate

11183 |

Temn Date Stahility Period

J 11/205 - 1042015

b arth

hadbEY]

_|February
_ |March
_|April

bd &
_|June

| uly

| Awugust

_ | September
_|Octaber
_|Maovember

| |December

ACA Coverage Offer

ACA Relief Code

1E-MEL fior EE,
1E-MEL fior EE,

1E-MEC for EE

1E-MEL far EE.
1E-MEC for EE.

1E-MEL for EE

1E-MEC for EE

1E-MEC for EE.
1E-MEL far EE.

1) Click “ACA History”
2) The grid will populate with the values for Month, ACA Coverage and ACA Relief Code
3) To edit a value for a specific month, simple click on that field and a selection arrow will

appear.

Spouse,
Spouse,
. Spousze,
Spouze,
Spouse,
. Spouse,
1E-MELC far EE,
1E-MELC far EE,
1E-MELC for EE,

Spouse,
Spousze,
Spouse,
. Spouse,
Spousze,
Spouze,

and Depe *

and Depend: 2H-&ffordability Based on Fate of Pay
and Depend: 2H-&ffordability Bazed on Rate of Pay
and Depends 2H-&ffordability Bazed on Fate of Pay
and Depend: 2H-&ffordability Bazed on Rate of Pay
and Depend: 2H-Affordability Bazed on Rate of Pay
and Depend:| 2H-Affordability Bazed on Rate of Fay
and Depend: 2H-Affordability B azed on Rate of Pay
and Depend:| 2H-Affordability B azed on Fate of Pay
and Depend: 2H-&ffordability Based on Fate of Pay
and Depend: 2H-&ffordability Bazed on Rate of Pay
and Depends 2H-&ffordability Bazed on Fate of Pay

Save @ Cancel

4) Click on the down arrow and select the new value.

5) Click SAVE to keep. Click Cancel to revert back to original values.

m
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How to use the “COPY TO” function to change effective dates

1) Right click in the field you wish to change, select “effective period”

ACA

ACH Status= ACA Standard Hours

[Ful Time =l |
ACA Coverage Applicable Section 4980H

14 wl o
ACA Bereft | C0RY T0-.
GISC Cigna-
ACA Palicy O
B. Employer-!

i

i

Eenefits Elic
¢ Ves

:

You will need to delete any records up until the first one that needs to be changed

ACA Status™ ACA Standard Hours Farm an File
[Fu Time, = | O Yes & Mo
ACA Coverage Applicable Section 4380H ACA Format=

1E =l [or ~l [Paner ~ll

ACA Benefit ' As-Of-Date values of EEACA_COVERAGE_OFFER (nbr=105) = IEI ﬁl
HISC Cigna- 5125 Effective Period

ACA Policy Origin

8. Employer-Sponsored 3 Begin Effective Date |End Effective Date |AEA Coverage Offer | :I
Preiolliabiooamy 14171900 TN12/2006
& Yes —
1/13/2016 1/19/2016 14
¥ 5 12/30/9933

x|

@ Da pou want to delete thiz effective period?
’ es

=
End Effective Date
=] [12/30/9393

Begin Effective Date
1/20/2016

ACA Coverage Dffer

e =l

& Delate

@) Create &I 0K | @ cancel
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3) Change the effective date of the first record to 1/1/15, (or the applicable date) click “OK” to

save.
-l [or wll [Paner wll
L As-Of-Date values of EEACA_COVERAGE_OFFER (nbr=105) ;IQILI
’ Effective Period
paizd 3 Beqin Effective Date |End Effective D ate |AD’-‘« Coverage Offer | ;I
14141900 11202016
Y 1 1372016 12/30/3333 S

Change to
1/1/15

Beqin Effective Date End Effective D ate ACA Coverage Offer
1/1 IR 12/30/3393 = e El  Octese

& Delete

20K | ) Cancel

4) This change can be copied to your Full time employees by using the “COPY TO” function. Right
click in the field that has the status you wish to copy and select “COPY TO”

ACA
ACA Status= ACA Standard Hours
: (Full Time = |
. ACH Coverage Applicable Section 4380H

- |2c -

le Ihi

Copy To...

il AT EFfective Period Lowest Cost Benefit
lg(_ Srechve Pen |ingle Plan -
ACs  Undo
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5) Click on the ? in the upper left corner, when the filter come up type in some or all of the status

you are looking for. Ex. “full” for “full time”

|  Yes * o ‘
14380H ALCA Format =
I |
fit Lo T
d plo =3
3 E Code Last Mame First Name |H|rE Date |AEA Status il
j L 227 Thomas Candace 8/27/1991 Does Mat Apply
:l | Kfi) Kapoukranidis Lynnelle 1/26/1938 Does Mot Apply
352 Little = - m—
- _lpix
| 402 Brill
1 Legac  Enter text to use to filter records.
T Falri
465 Bowe _ .
0 wake Field names Filter
| 476 Boyrt |EE Code
483 Heale
O e Morse Last Name
| 494 Callak | First Nams
| 137 Fitzpe
T 4w Yale, Hire Date
HEE Fiiver; [ACa Status | FULL |
| | &8 Ellictt
4
Begin Effective Date [

$Z Clearall | [ Not [~ ExactMatch l % Cancel |

6) This will filter for only the full time employees, change the effective date to 1/1/16 you can now

|Il

click “copy to al

Corrrn Tiamm ik
3 EE Code |Last MName |First M ame: |Hire [rate |.6.E.6. Status *
L 101 Aldrich Barmy 8/1/1984 Full Time
| 1144 Wheeler Brian 341472014 Full Time
| 461 S antangelo Lynin 8/23/1993 Full Tirmne
| 551 Thomas b ary E/25/2001 Full Time
| 505 Smith K.athiyn 8/14/2000 Full Time
| ez Bugbee Amanda 72014 Full Tirne
| 1153 tidthun Jazon 8/13/2014 Full Time
| E79 Briggs Laura 8/25/2003 Full Time
_| G80 Cate Melizza 9/25/2003 Full Tirne
| B83 Yaillancourt Donna 8/25/2003 Full Time
I TE Garcia Oscar 8/22/2003 Full Time
| B84 Fields Stephanie 8/29/2003 Full Time
| B Edwards Debra 2/28/2003 Full Tirne
_| 1= Houck Daren 72014 Full Time
| B77 Bellusci Laura 8/22/2003 Full Time
|| 758 Mitchell Stephanie 9/17/2004 Full Time -
| _'I_I
Beqin Effective D ate 1/ 1Bk j
F Copy 0 Cancel |

PayData Workforce Solutions

. In this example, this would result in any employee with an ACA status of full
time to have the “ACA coverage” field recoded as 1A with an effective date of 1/1/16
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7) Continue on with the remaining effective dates and status using the same process.

' As-Of-Date values of EEACA_COVERAGE_OFFER (nbr=105) — |EI Ii

Effective Period

3 Beqin Effective Date |End Effective Date |.-’-‘«C.t’-\ Coverage Dffer | ;I
_|1/1.A300 12/31/2014

_|1/1/2m5 12/30,/3933 14

I 12/30/3893

Beain Effective D ate End Effective D ate ALCA Coverage Offer

7/1/205 N EEEEEE A [E] ] ©Oceae

& Delate

[ Rl | 3 Cancel
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Self-Insured Plans Dependent Information

Employers that offer self-insured plans must report the dependent coverage information on
part Il of the 1095C.

These are the steps taken to populate dependent coverage information;

1) Plan detail information is pulled into the HR module from the benefit tables HR Module
> Employee > Benefits, Details tab.

Q0 @ 0/o/ooeo]es|l_-1 6|06t
Reimbursement. Ronnie " EE cope CLENT  ACA1 AC ' Testing Company Additional Tod
890-12-3456 ’ 8 C - A+ Testing Company AN

v||F|eim|:ursemenlF\onnie v| w8 Frior | L Mest

B8 Browss Detalls | 2 Dependents & Beneliciaries | 5 Assion Dependerts | & Assian Bensficiaries | == Benefit Payment |

Benefit Summary

|B ¥ Only Active E/Ds W Show HR Benefits Only

3 Benefit Reference '|Benafit Amount Type |E.-"D CodelEf’D Deszciiption |Amount |EE Amaunt |EF| Amount |EE % |EF| 4 |Ca|c. Tupe |F\elerance|Amount Type [=
Ld
2 Select Benefit Amount Type =0 ﬂ
Summary
2| Benefit Mame = | Benefit Amount Eff. StartDate  |Eff. End Date Cobra Armount

12/ 015
BCES z Perscm 1/1/2015 12/31/2015 40.00 80.00
=CES Family 1/1/2015 1273172015 60.00 120.00
BCES Single W Buy Up 1/1/2015 12/31/2015 45.00 30.00
BCBS Z Person W Buy Up 1/172015 1273172015 80.00 180._00
BCES Family W Buy Up 1/1/2015 1243172015 135.00 270.00
=CES Single (2} 1/1/2015 12/31/2015 27.50 40.00

Enrollment Status = t =
o =

Active
Primary Care Physician & Select | @ Cancel |

L P POt AR b

Click “create new record”, select the Benefit Reference, click on the green table box to select
the option for the benefit amount type, click on the plan the employee is enrolled in, click
“select”, then click the green check mark to save. If you are selecting a plan with a date range
that has ended, you will need to click “show other years’ rates”.
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2) Dependent information only needs to be populated for individuals covered by the plan.
This information is populated in HR Module > Employee > Benefits, Dependents &

Beneficiaries tab.

NOTE: PayData does have an excel spreadsheet available that can be used to enter this
data and then can be imported by your CSR to the Dependent and Beneficiary fields. The
spreadsheet is available on the PayData website under the Resource Center.

& https:/) www.paydata.com;aca—affor'dable—cal'e—act—|'esource5D
h =

ACA Set-Up

G:z':fData Dependent Information Upload — ACA

T —

ACA Reporting Service Authorization Form — 2016

|8 - ||F|eimbursement Ronnie + | Frrior | Mext | ¥ Only Active E/Ds ¥ Show HR Benefitz Only

EE Browse I Details <& Dependents & Beneficiariss | E Azzign Dependents I |S}’ Assign Beneficiaries I 1==| Benefit Payment I
Dependent Summary
3 Firzt Mame hi | Last Mame |Middle Initiall Genderl Social Security Numberl Relation Type |Date Qf Birth IL
L Spouse Spouse F 000-00-0000 5

L4l

Dependent Details

Perzon Type Fielation Type*
& Dependent " Benefician |Sp0use j|
kI

Firzt Mame* Address 1 [rate of Birth Primary Care Physician
|Spouse LI | || =l |
Last Mame* Addiess 2 S5M E xisting Patient Full Time Student
|Sp0use | | | |DDD-DD-DDDD | ’7(" Yes {% Now  Yes & No w
City State  Zip Code Gender*
Copy EE Address | | | l:l | | |Female j|

@) Create @ Delete |

Click “Create” at the bottom, select the “dependent” radial, enter the relationship type,
first and last name, enter the address (if the address is the same as the employee, the
“Copy EE Address” button may be used), enter the SSN if the SSN is not available, enter
the date of birth.

PayData Workforce Solutions Page 29



3) Assign the dependents to the plan and assign coverage dates. HR Module > Employee >
Benefits, Assign Dependents tab.

|E - HFlaimbursement Fonnie | FPrrior Heut | [V Only Active E/Ds [¥ Show HR Benefits Orly

EE Erowsel Detailsl . Dependents & Bensficiaries QE Assign Dependents | &9 Aszign Baneficiariesl 1==| Benefit F'aymentl

Benefit Summary

Benefit Reference '|Benefit amnaount tpe |Benefil Effective D ate |;

?
\P|ECES 2 Persan 1/1/2M5

-

I~ Update AC& Dates

Available Dependents Assigned Dependents

-

3 Firzt Mame '|Last Mame |Helat\0n Typel = 3 First Mame '|Last Marne |Helati0n Typel Begin Date |End Date
1d M| Spouse Spouse 5
T Add |
@ Remove |

After the benefit has been pulled in on the employee, and the dependents have been
entered, the plan will be available under “benefit summary” and the dependents will be
listed under “available dependents” on the assign dependent tab. To assign the
dependent to the plan you will need to click on the dependent name and then click the
“Add” so that they move to the “assigned dependents” list.

If the dependent was not covered for the entire duration of the plan year (what is
attached to the rate in the benefit table) you will want to put a check mark in the box
for “update ACA dates” this will allow you to specify the coverage dates for that specific
dependent. As always, be sure to save and commit your changes.
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SECTION 6- OVERVIEW OF STEPS FOR ACA COMPLIANCE WITH PAYDATA

(] Verify you have enrolled in EvoHR so that PayData can complete your ACA compliance
reporting. Ask your CSR if you are not sure.

[J To populate agree to PayData’s ACA reporting service and verify your reporting
selections, please fill out the ACA Reporting Service Authorization form. This is returned
to PayData so that we may populate the Company > ACA tab.

] Be sure that you have entered a check in the box for “Show Dynamic Fields” in
Evolution under Admin > Workstation settings

] If you have chosen a certification method that requires the reporting of minimum value
coverage (not the qualifying offer method) benefit tables must be created to report
“lowest cost benefit” offering. If you are an employer offering Self-insured coverage the
benefit tables are used to report coverage for employees and dependents.

] Determine who are Full time employees and FTE’s (this can be done using the ACA FTE
report)

[J  For the Full time employees and FTE’s you must prepare the Employee > ACA tab in
evolution with effective dates.

[J Clients with Self-insured plans must load dependent information and coverage in
PayData’s HR module.

[J The 1095-C preview report should be used to audit entries.
[J Continue to monitor FTE counts on a monthly basis to prepare for 2016 reporting. We

would like to encourage clients to maintain the ACA status codes in routine employee
maintenance throughout the year.
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SECTION 7- ACA COMPLIANCE MANAGEMENT REPORTS

The 1095-C Preview Report

ACA 1095 Preview Report (53125) is designed to display the information that will appear on the
1095 Form.

To run the report
1. Go to reports > Run reports
3. Select the ACA 1095 Preview Report (53125) from the Report list on the right.

Fepart Mame >

ol BN )

| (| | R E =]

ACA Affordability Report [S3082]
ACH FTE Report [S2711])

ACA Rule OF Parity [S2834)

ACA Status Audit Report [53035]

4. Click on the report parameters tab then misc. Select the report year

CLIEMT  ACA1 ACA Testing Company

COMPAMY ACAT ACA Testing Company

ﬁ Brawse .~ Feport Parametersl

Owernde default parameters az

| 4C4 1035 Freview Report (53125) v | T3 Restore Defaults

. Companies  Mizc |
Fepart 'ear
2015 =]
[~ Page Break by Employes

[ Mask Sensitive Information

Page Break by Employee checkbox - select to display each employee on their own
page(s).

PayData Workforce Solutions Page 32



Mask Sensitive Information checkbox - select to exclude sensitive information (i.e. SSN)
from display on the report.
5. Click the Run Report button.

ACA Eligibility Analysis Report

Use the ACA Eligibility Analysis report to review the benefit eligibility of the employees in the
company based on the ACA Regulations. This report displays employees as of a specific hire date and
shows the ACA Status and the average hours worked per month/week during the Measurement Period.
This will help to determine whether an employee meets the criteria to offer benefits.

ACA Eligibility Analysis Report (52713)

The ACA Eligibility Analysis Report (52713) is a company-level report designed to help companies analyze
the eligibility of individual employees for employer-paid health insurance. Use this report by reviewing
the Average Hours worked for employees as they move through their Initial and Secondary
measurement Periods. At the end of their measurement period, employees that are averaging Full Time
hours, 30 hours per week or 130 hours per month, should have their ACA Status updated to Full Time.
Employees who do not reach this threshold should be updated to their appropriate ACA status as well

To use this report:

1. Go to Reports — Run Reports.

2. Select and open the company for which to run the report.
3. Select the ACA Eligibility Analysis Report (S2713).

4. Click the Report Parameters tab.

5. Update the parameters on all applicable tabs.

6. Run the report and review the Hours for the employees.
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The table below describes the recommended status updates to employees based on their current ACA

Status and the Average Hours they worked during the Measurement Period.

Status during Initial
Measurement Period

Average hours during
Initial Measurement
Period

New Status for Stability Period

MNew Hire >=130/Month OR >=30/Week Full-Time
<130/Month OR <30/Week Part-Time

Part-Time »=130/Month OR >=30/Week Part-Time
<130/Month OR <30/ Week Part-Time

Part-Time Ongoing >=130/Month OR >=30/Week Mo Change
<130/Month OR <30/Week Mo Change

Full Time »=130/Month OR >=30/Week Full-Time Ongoing
<130/Month OR <30/ Week Full-Time

Full Time Ongoing >=130/Month OR >=30/Week Mo Change
<130/Month OR <30/Week Mo Change

(If a break in service occurs, re-status as
MNew Hire)

WVariable >=130/Month OR >=30/Week Full-Time
<130/Month OR <30/ Week Part-Time
Seasonal »>=130/Month OR >=30/Week Full-Time
<130/Month OR <30/ Week Part-Time
Seasonal <120 days M/A MN/A
MN/A N/A
Does Not Apply N/A N/A
N/A N/A

PayData Workforce Solutions
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Report Parameters

Tab Parameter Function
Misc. Tab Additional Select additional worked earnings to include, if applicable.
Worked Earnings
Misc. Tab Base Average on When selected, the Average Hours Per Month/Week column of the
Processed report reflects the average hours based on the number of
Payrolls meonths/weeks in which payrolls included hours for that employee
during the Measurement period. When not selected, the Average
Hours per Month/Week column reflects the average hours the
employee worked across all months/weeks in the measurement
period, regardless of whether the employee worked payrolls during
each month or week.
Misc. Tab Include Totals The report includes a total employee and total hours count.
Misc Tab Show Terminated | Display employees who have been terminated.
Employees
Misc Tab Excel File Generate report as an Excel file.
DBDT Filter DBDT Filter Select D/B/D/T level, if applicable.
Job Filter Job Filter Select Job(s), if applicable.
Home State Home State Filter | Select the home state for which to run the report. More than one may
Filter be selected if multiple home states exist.
Union Filter Union Filter Select union(s), if applicable.
Tab Parameter Function
Month Range | Override Selecting this field allows the user to enter a new measurement and
Company stability period when running this report. When not selected, the
Measurement report will use the measurement and stability period found on the
and Stability Company — General -Company Info — ACA Tab by default.
Periods
Month Range | Measurement The measurement period that an employer chooses to apply to
Period ongoing employees to determine their full-time status is referred to as

the standard measurement period.

*This report uses the periods found on the Company — General —
Company Info — ACA Tab by default.

Month Range

Stability Period

The amount of time for which the employer owes benefits to the
employee once s/he is determined to be full-time.

*This report uses the periods found on the Company — General —
Company Info — ACA Tab by default.

Month Range

Date of Hire

Hire date range of the employees that will be included in the report.

Misc. Tab Grouping and Grouping and sorting options for the report.
Sorting
Misc. Tab Show Employees Select Hourly, Salary, or Both to display on the report. Salaried
employees that are not full-time must have hours entered into the
payroll using a memo E/D Code.
Misc. Tab Period of Average | The period on which to base average hours.

Hours

Month: Average hours are calculated by dividing the total hours for the
measurement period by the number of months in the measurement
period.

Week: Average hours are calculated by dividing the total hours for the
measurement period by the number of weeks in the measurement
period. *This option allows users to define E/D Code Groups to identify
earnings that belong to the week, in the case of bi-weekly payrolls.
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Report Results

Column

Description

Employee Name

Displays the employee’s name and social security number.

Custom Number

Displays the employee number.

Date of Hire Displays the date in the Employee —Employee — EE Entry — Current Hire Date field

Age Displays the employee’s age as of the date the report is generated.
If an employee's age is either less than 25 years old or over 64 it is displayed in bold. This
identifies employees who may not need their own insurance (i.e. employees over age 64
must enroll in Medicare, and employees who are age 26 and under can stay on their
parent's plan). If the employee's age is 25 or 64 it is underlined. This indicates an employee
that will soon experience a change to healthcare-related requirements on their next
birthday (i.e. Bob is 25; his healthcare requirements will change on his next birthday).

Hire Status Displays the hire status based on the Measurement Period.
Ongoing: Employees whose hire date is prior to the Measurement Period.
New Hire: Employees whose hire date is within the Measurement Period.

ACA Status Displays the ACA Status from the Employee —Employee — EE Entry — ACA Status field.

Division/Branch/ Displays the D/B/D/T information for the employee.

Department/

Team/lob

Union Displays the union information for the employee.

Salary Employee

Salary employees display Yes.
Hourly employees display No.

Home State

Displays the home state for the employee.

Hours

Displays the number of hours paid to the employee in payrolls that occur during the
Measurement Period.

Average Hours
per Month/Week

Month: Displays the number of hours from the Hours column divided by the number of
months in the Measurement Period.*

Week: Displays the number of hours from the Hours column divided by the number of
weeks in the Measurement Period.*

*If the option Base Average on Processed Payrolls is selected, the number of hours is
divided by the number of Weeks/Months in the measurement period that the employee
was included in payroll hours.
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ACA Affordability Report (53082)

The ACA Affordability Report (S3082) was created to determine whether the health care plan a company

offers its employees is affordable, according to the 9.5% Rule for Affordable Health Care. The report
compares employees' monthly wages/yearly income against the cost of the lowest cost employee-only

medical benefit rate.

Parameter Reference Information

Detail Sort specify how the results should be sorted; by employee code, employee last name,
or ACA status

Benefit select the benefit to be determined as affordable

Calculation Method

select the calculation method to use when running the report

Earned Income (W-2) - based on the employee's income earned for the selected
period

Hourly Rate - based on the employee's monthly rate (the hourly rate multiplied by
130)

Date Range

select the date range within which the company benefit is available

Benefit Rate

the EE only rate is the default - select the rate for the benefit tier selected (for
example EE + Family)

Use Primary Pay Rate
Checkbox

default is to use the primary rate for calculations - unselect if another rate is to be
used instead

Show Affordability Issues
checkbox

unselected is the default - select to have a column that identifies which employees’
benefits exceed the 9.5%, thus being identified as not affordable.

CSV Qutput checkbox

Select to export results to C5V format.
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